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 Ref No: NCSE 01/16
To: Boards of Management, Principal Teachers and all Teaching Staff of Primary,
Post Primary and ETB schools

Submission of Applications for Low Incidence Teaching Hours (LITH), Access to Special Needs Assistant Support (SNA), applications for Resource Teaching (RT) Hours for Students with Down syndrome  & Notification of Leavers for the 2016/17 School Year
	Key Dates:  

· 18th January 2016:  Schools should submit the Confirmation of Leavers form, NCSE Form 5, to their SENO if they have not already done so.  
· 24th February 2016:  Schools are asked to confirm in writing with their SENO if they will be opening a special class in September 2016.  Schools must have professional reports for students with a recommendation for special class placement to open a special class. 
· 29th February 2016:  Deadline date for schools to submit applications for LITH support, SNA support, and RT hours for students with Down syndrome to their local SENO using NCSE Form 1 or NCSE Form 8 as appropriate.
· 19th May 2016: Schools to submit details of students enrolled in special classes using NCSE Form 7.
· May 2016:  Publication of Resource Teaching allocations on the NCSE website. 
· June 2016:  Publication of SNA allocations on the NCSE website 
· September 2016:  Schools to confirm to their local SENOs that students allocated additional supports are attending school using the Student Attendance Confirmation Form, NCSE Form 6.
All forms are available to download from www.ncse.ie 


	Notes

1. 2015/2016 applications: Applications for LITH received by the NCSE since the last issue of LITH decisions in October 2015 will be processed and included in the level of supports allocated for the 2016/2017 school year. There is no need for schools to re-submit these applications.  

2. Down syndrome: Applications for RT hours for students with Down syndrome should be made using NCSE Application Form 8 unless the professional report indicates a diagnosis that is within the LITH categories. 
3. Submission of applications: Schools are requested to submit applications to their SENO as soon as they have the required professional reports. This will alleviate last minute pressures on school staff to meet the deadline date for receipt of applications and will facilitate SENOs in processing the applications. 
All application forms are available to download from www.ncse.ie.


Closing dates for the receipt of applications – 29th February 2016
A deadline of 29th February 2016 will apply for the receipt of applications from schools for LITH and applications from schools RTH for students with Down syndrome.  Schools may now submit applications to their local SENO. This earlier deadline date will assist NCSE in issuing allocations to schools before the end of the current school year. The application forms, as well as SENO contact details, are available on our website www.ncse.ie.
Applications for LITH received from Schools since last issue of NCSE decisions
Applications for resource teaching support received by the NCSE since the last issue of LITH decisions in October 2015 will be processed and included in the level of supports allocated for the 2016/2017 school year. There is no need for schools to re-submit these applications.  In the meantime, where a student meets the criteria for LITH, schools should support these students from the existing quantum of LITH. 
Applications for resources for students aged 18 years and over
Each year, the NCSE receives a small number of applications for resources for students who are aged 18 years or over at the time of application. In such cases, the school should submit NCSE Form 1A, which makes provision for the consent of these students, where appropriate.  
Issue of Teaching Allocations
The Department of Education and Skills (DES) and the NCSE aim to respond in mid to late May to valid applications for LITH and RTH which have been submitted by the deadline of 29th February in order to enable schools to plan how they will support students with Special Educational Needs (SEN).  Applications received after the deadline will be processed in a timely manner, with a view to having all decisions made known to schools early in the 2016/2017 school year.  In this regard, schools will be required to confirm student attendance to the SENO for LITH and SNA in September using the Student Attendance Confirmation Form (Form 6).
Issue of SNA Allocations
The NCSE aims to respond in mid-June 2016 to valid applications for SNA support.  SENOs will continue to process applications for access to SNA support which are received after the deadline date of 29th February.   Applications for access to SNA support received after 29th February will be processed in the order in which the applications have been received.

Application of Department of Education and Skills Circular 0030/2014
Section 10 of DES Circular 0030/2014 states that the NCSE allocates a quantum of SNA support for each school annually, taking into account the care needs of all the qualifying children enrolled in the school, and on the basis of the assessed care needs of all the children concerned, rather than solely by reference to a student’s disability categorisation. Applications received after the issue of decisions in June will be processed on the basis that the school can clearly demonstrate that they have insufficient SNA support, for example:
1. Where a school has no SNA allocation.
2. Where the enrolment in a special class has increased.
3. Where a critical situation has arisen in the school due to a very exceptional case. 
In these circumstances, a full school review will be required.
Section 15 of Circular 0030/2014 indicates that a Personalised Pupil Plan (PPP) should be a feature of provision for all students with special educational needs.  Schools are encouraged to use individual planning for students with special educational needs and a care needs dimension should be included where appropriate.  The Department of Education and Skills has indicated that further assistance to schools in relation to the development of PPPs will be set out in forthcoming circulars.  In the interim schools should proceed with the development of such plans seeking guidance and sample templates by referring to the links provided on page 17 of DES Circ 0030/2014.

SNA support for Behavioural Care Needs

Schools should note that where SNA support is requested for a student with SEN and when the primary reason for the application relates to behavioural care needs, the school must demonstrate what strategies and positive behaviour supports have been put in place to manage the behaviour prior to requesting access to SNA support.  The application should be accompanied by the BCN1 form on which these strategies are recorded. 

Students with SEN leaving at the end of 2015/16 School Year
Schools should now forward a list of students with SEN currently in receipt of resources who will be leaving the school at the end of the school year using the Confirmation of Leavers Form 5.  This will enable the SENO to determine the level of Teaching and SNA support which will be freed up for reallocation.  In schools where no students with SEN are leaving, the school should complete the form signalling a NIL return.  The Confirmation of Leavers Form (Form 5) for schools is also available on our website www.ncse.ie.

NB. Students leaving special classes should also be included on the Confirmation of Leavers Form, NCSE Form 5. The date for receipt of the Confirmation of Leavers form is 18th January 2016.
Invalid Applications

The NCSE continues to work with schools in order to reduce the high number of applications received by SENOs that do not meet with criteria, which has resulted in a high volume of administrative work for schools and large volumes of processing within the NCSE.  In this regard, the NCSE is providing guidance to schools in the Summary Guide for Schools to assist with LITH Application which is available on www.ncse.ie.  Schools should note that they must provide the requisite supporting documentation with each application.
If you are unclear regarding eligibility criteria for LITH and/or care needs support, please consult DES Circulars 02/05,0030/2014, 0070/2014 and 0010/2012 or contact your local SENO.  SENO contact details are available at www.ncse.ie 
These Guidelines and all forms are available for download on the NCSE website at www.ncse.ie.   
Sé Goulding
Head of Operations
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