National Council for Special Education

Form for Tender Applications
	1. Research Study Title 

Evaluation of Pre-School and In-School Therapy Support Demonstration Project  


	2. Company/Organisation Profile

Where a proposal involves a group or consortium, details should be provided for each member of the consortium.  

2.1 Please provide an overview of the tenderer’s products and services.  Outline the sub-contracting arrangements, if any, proposed in this tender

2.2 Please provide details of three RECENT studies or similar projects in other comparable organisations, together with a list of the names, addresses and telephone numbers of those who may be contacted for recommendations.  Any publications arising from these studies should be noted. 

(Strictly not more than 500 words in total)
2.3 Please provide any further information about the company or organisation that may be helpful to the awarding authority in evaluating the tender.



	3.Contact Details 
3.1 Identify the Principal Investigator who will be responsible for carrying out the contract. (If this person is different to the person dealing with the tendering business, please also provide contact details of that individual):
Name: 
Address: 
Phone: 
Fax: 
E-mail: 
3.2 Please provide contact details  (name, address, phone, fax, email) for each member of the proposed research team 

Please provide separately a CV for the Principal Investigator and each research team member with details of qualifications and experience of carrying out work of a similar nature and relevant references/publications.  
Individual CVs should not exceed 3 A4 pages in length.


	4. Subcontracting

If you propose to subcontract any aspects of the project please provide contact details of the third parties involved:
Name:

Address:

Phone:

Fax:

E-mail:

Please provide separately CV(s) for each third party member with details of qualifications and experience of carrying out work of a similar nature and relevant references/publications (not to exceed 3 A4 pages each)
Description of the role or element of contract to be fulfilled by any third-party



	5. Statement of Understanding of the Tender Requirements.
Please provide a statement of your understanding of the research required, and locate this understanding in the current research and policy context in Ireland. 

(Strictly not more than 400 words in total)


	6. Research Proposal: General Approach and Methodology Outline

Provide an overview of your research proposal and a clear outline of the methodology proposed. 
(Strictly not more than 1,500 words in total)


	7. Ethical Approach 
Please outline any ethical issues that may arise and how they will be addressed.  (If your institution has a formal ethics process, this should be noted.) 



	8.  Contingency Arrangements

Please detail any conditions applying to the availability of staff, e.g. notice to be given and contingency plans where urgent situations arise, to ensure minimum impact on the research. 



	9. Planning and Timescale for Delivery
Please provide an outline of the timescale for completion of the project and timelines for any distinct phases, tasks and outputs involved. This should include a complete breakdown of the number of days overall, the number of days attaching to particular phases and/or outputs; and clear start and finish dates for the project and its separate elements. 



	10. Overall Costs

Please indicate the fixed overall price cost of the contract, excluding VAT.


	11. Itemised Costs 
(a) Please indicate clearly the costs per day for the Principal Investigator and  each member of the research team:
Principal Investigator:

No of days:

Cost per day:

Research team members:
Name

No of days:

Cost per day:

(Please note whether or not per diem costs for personnel incorporate  any overhead or administrative costs).

(b) Please provide an itemised breakdown for overhead and administration costs and any expenses involved: (Please note that any expenses involved must be indicated and agreed in advance).



	12.  Project Management

Please provide an outline of how the project will be managed to ensure that the objectives are achieved on time and within budget, together with proposed reporting arrangements to the NCSE


	13. Statement of Eligibility

None of the circumstances listed in paragraphs 1 and 2 of Article 45 of EU Directive 2004/18/EC apply to the tenderer  (See Appendix A of Tender Document for Article)

Signed:

On behalf of:

	14. Freedom of Information Declaration

I understand that information about this Tender not identified as sensitive may be released in response to a request under the Freedom of Information Act 1997. 

Signed:

On behalf of:



	15. Disclosure of Conflicts of Interest, if any – sign A or B

A. There is no conflict of interest in relation to this Tender
Signed:

On behalf of:
B. The following interest(s) is/are declared in relation to this Tender:
Signed:

On behalf of:
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