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	Notification to NCSE of Enrolment in Special School/Special Class

(Please refer to Department of Education Criteria. Please see Appendix 1).

	· This form is to be used by a school to notify the NCSE when they have offered enrolment to a student in a special school/special class in line with the school’s admissions criteria
· The NCSE resourcing of a special school or special class is dependent on the student meeting the Department of Education criteria for such placement
· The role of the SENO is to verify that the professional reports and school information meet the Department of Education criteria for special school/special class placement. The SENO does not enrol children in a special school or special class. Enrolment in a special school or special class is a decision for school management
· This form should be completed by the school Principal in consultation with parents/guardians with parental consent to share professional information with the NCSE
· The school Principal and parents/guardians are required to sign and date this form

· Please send the form and professional reports to the local SENO (and if sending by email, ensure both the form and professional reports are password protected)
· Please ensure that all sections of the form are completed in full prior to submitting to the SENO and that the relevant professional reports are attached

	A.                                                                                       STUDENT DETAILS


	Name of student
	
	Gender
	M
	F

	
	
	
	
	

	Home Address 
	
	Eircode

	
	
	

	PPSN
	
	Date of Birth
	

	Date enrolled in school
	
	Corresponding Mainstream Class, if applicable
	
	Category of Assessed Disability
	

	B.                                                                                                   SCHOOL DETAILS

	Name of School
	

	Address of School
	
	Eircode

	
	
	

	School roll number
	
	Phone Number
	

	Email address
	
	Name of Principal
	

	Designation of special school, as applicable
	

	Designation of special class, as applicable
	


	C.                                                                                  DETAILS OF PROFESSIONAL REPORT(S)

	Professional
	Please tick  (
	Author of report
	Date of Report

	Psychologist
	
	
	

	Visiting Teacher
	
	
	

	Occupational Therapist
	
	
	

	Psychiatrist
	
	
	

	Speech and Language Therapist
	
	
	

	Other, please specify
	
	
	


	D.                                                                         Evidence of Complex Educational Needs

	Please describe your understanding of the student’s complex and/or severe educational needs requiring the support of a special school/special class. 



	Please provide information on interventions used to date to support the student’s learning in educational settings.



	E.                                             PARENTAL/GUARDIAN CONSENT and DECLARATION BY PRINCIPAL

	· The school should consult with parents/guardians prior to notifying the NCSE of this enrolment
· The NCSE is provided with this information to facilitate the allocation of additional resources to schools for students with special educational needs
· The NCSE is required to keep and maintain these records for the purposes of identifying persons accessing additional resources and planning the provision of special educational and support services.  Full details of the NCSE’s data protection policy (GDPR) setting out how we will use your personal data as well as information regarding your rights as a data subject are available at http://ncse.ie/ncse-data-protection
· Parental/Guardian Consent and the Declaration of the Principal at end of this form must each be signed and dated

	                                                                           PARENTAL/GUARDIAN CONSENT

	I/We, the undersigned, being the parents/guardians of the above named student consent to and confirm:

· That this enrolment has been discussed with me
· That I am aware that all information relating to this notification of enrolment will be retained in line with GDPR. This information will be made available to the NCSE and may be used for planning and research purposes with a view to improving the delivery of special education services
· That this placement in the special school/special class is subject to continual review by the school at a minimum once per year to ensure that it continues to be the most appropriate educational setting 

	Signed
	
	Name
	
	Date
	

	Signed
	
	Name
	
	Date
	

	Parent/Guardian contact number
	
	Parent/Guardian email
	

	Parent/Guardian contact number
	
	Parent/Guardian email
	

	DECLARATION OF PRINCIPAL

	I hereby confirm:

· That in making enrolment full consideration has been given to all supports available to the school
· That the Continuum of Support has been followed (where appropriate)
· That this enrolment is supported by the Chairperson of the school’s Board of Management
· That I have read the Department of Education criteria (Appendix 1) for enrolment to a special school/special class and this enrolment adheres to the criteria
· That this placement in the special school/special class is subject to continual review by the school at a minimum once per year to ensure that it continues to be the most appropriate educational setting

	Signed
	
	Date
	


Appendix 1

Department of Education Criteria for Enrolment to Special Schools/Special Classes

Department of Education Circular letter M08/99; Circular SP.ED 08/02 Appendix II, Circular SP.ED 01/05 and Circular 02/05, Appendix 1 Section B provide the following clarification of criteria for various disability categories. Circular 09/99; NCSE Ref 03/08; NCSE and HSE Guidance 2021 and NCSE Guidelines for Setting Up and Organising Special Classes confirm requirements of professional report(s) to contain recommendation for specialist school placement and identification of complexity of need to establish and resource a special class
	Special School / Special Class Type
	Department of Education Criteria 

	Deaf / Hard of Hearing
	Such children have a hearing disability which is so serious as to impair significantly their capacity to hear and understand human speech, thus preventing them from participating fully in classroom interaction and from benefiting adequately from school instruction. The vast majority of them have been prescribed hearing aids and are availing of the services of a Visiting Teacher. This category is not intended to include children with mild hearing loss.

Evidence of complex educational needs outlined in a professional report.

Recommendation contained in professional report/letter that special school/special class placement is required with rationale for same.

	Visual Impairment
	Such children have a visual disability which is so serious as to impair significantly their capacity to see, thus interfering with their capacity to perceive visually presented materials such as pictures, diagrams and the written word. Some will have been diagnosed with conditions such as congenital blindness, cataracts, albinism and retinitis pigmentosa. Most require the use of low-vision aids and are availing of the services of a Visiting Teacher. This category is not intended to include those children whose visual difficulties are satisfactorily corrected by the wearing of spectacles and/or contact lenses. 

Evidence of complex educational needs outlined in professional report.

Recommendation contained in professional report/letter that special school/special class placement is required with rationale for same. 

	Mild General Learning Disability
	Such pupils have been assessed by a psychologist as having a Mild general learning disability.

The pupil will have been assessed as having a mild general learning disability (the pupils full-scale IQ score will have been assessed in the range 50-69).

Evidence of complex educational needs outlined in professional report.
Recommendation contained in a professional report/letter that special school/special class placement is required with rationale for same.
The Department of Education Circular 0038/2010, Section 6 refers to criteria for enrolment of students with Borderline Mild General Learning Disability in a special school for Mild General Learning Disability.

	Moderate General learning Disability
	Such pupils have been assessed by a psychologist as having a moderate general learning disability. The pupil will have been assessed as having a moderate general learning disability (the pupils full-scale IQ score will have been assessed in the range 35 – 49).

Evidence of complex educational needs outlined in professional report.
Recommendation contained in a professional report/letter that special school/special class placement is required with rationale for same.

	Severe or profound general learning disability  
	Such pupils have been assessed by a psychologist as having a severe or profound general learning disability.  In addition, such pupils may have physical disabilities. The pupil will have been assessed as having a severe/profound general learning disability (the pupil's full-scale IQ score will have been assessed as being below 35).

Recommendation contained in professional report/letter that special school/special class placement is required. 

	Autism
	A psychiatrist or psychologist will have assessed and classified such pupils as having autism or autistic spectrum disorder according to DSM–IV, DSM-V, ICD-10 or ICD-11 criteria.

In the interest of the pupil with an ASD and in order that the needs of the pupil are adequately addressed, it is important, where feasible, that for a definitive assessment of ASD, a multi-disciplinary assessment team should be involved.  The need for a multi-disciplinary assessment is also in keeping with the policy of the National Educational Psychological Service (NEPS).

Evidence of complex and/or severe educational needs outlined in professional report.
Recommendation contained in professional report/letter that special school/special class placement is required with rationale for same.

	Specific Speech and Language Disorder
	Such pupils should meet each of the following criteria:

· The pupil has been assessed by a psychologist on a standardised test of intelligence that places non-verbal or performance ability within the average range or above.

· The pupil has been assessed by a speech therapist on a standardised test of language development that places performance in one or more of the main areas of speech and language development at two standard deviations or more below the mean, or at a generally equivalent level.

· The pupil’s difficulties are not attributable to hearing impairment; where the pupil is affected to some degree by hearing impairment, the hearing threshold for the speech-related frequencies should be 40Db;

· Emotional and behavioural disorders or a physical disability are not considered to be primary causes.

· Pupils with speech and language delays and difficulties are not to be considered under this category.

· In the case of specific speech and language disorder it is a pupil's non-verbal or performance ability that must be within the average range or above. (i.e. non-verbal or performance IQ of 90, or above).

· The pupil must also have been assessed by a speech and language therapist and found to be at two or more standard deviations (S.D.) below the mean, or at a generally equivalent level (i.e. - 2 S.D. or below, at or below a standard score of 70) in one or more of the main areas of speech and language development.

· Two assessments, a psychological assessment and a speech and language assessment are necessary in this case.

Please refer to Department of Education Circular 0038/2007 for information relating to Special Class for Specific Speech and Language Impairment. 

	Specific Learning Disability
	Such children have been assessed by a psychologist as: 

· Being of average intelligence or higher; and 
· Having a degree of learning disability specific to basic skills in reading, writing or mathematics which places them at or below the 2nd percentile on suitable, standardised, norm-referenced tests.
Recommendation contained in professional report/letter that special school/special class placement is required with rationale for same. 

	Multiple Disabilities 
	Pupils assessed with multiple disabilities meet the criteria for two or more of the low-incidence disabilities described in Department of Education Circular 02/05.
Evidence of complex needs outlined in professional report.
Recommendation contained with professional report/letter that special class placement is required with rationale for same.

	Emotional disturbance and/or behaviour problems


	Such pupils are being treated by a psychiatrist or psychologist for such conditions as neurosis, childhood psychosis, hyperactivity, attention deficit disorder, attention deficit hyperactivity disorder, and conduct disorders that are significantly impairing their socialisation and/or learning in school.  (This category is not intended to include pupils whose conduct or behavioural difficulties can be dealt with in accordance with agreed procedures on discipline.)

Evidence of complex needs outlined in professional reports. 
Recommendation contained with professional report/letter that special school / special class placement is required with rationale for same.
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